Administrative Conditional Use Permit

EASY ACCESS!

Pre-application meeting request forms
AND Administrative Conditional Use Per-
mit applications can be found in our office
as well as on our website:

http://flathead.mt.qov/planning_zoning

Mission Statement:

“The Flathead County Planning &
Loning Office is committed to pro-
viding the highest level of planning
services. We will accomplish- this
through employees who anticipate:
public needs, and promote a waork
Enviru_nment'that Enﬁnurages crea-
tiVity, communication and ﬁnupera—
tion. The Dffice will also encourage
professional development and train-
ing for all staff members.”

* For more information contact:

Flathead County Planning & Zoning
1034 First Avenue West
Kalispell, MT 23301
- Phone: 406-751-8200
Fax. 408-7a1-8210
E-mail: planningweb@flathead. mt.qov
Website: http://flathead.mt.gov/planning_zoning/
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An informational brochure on the
Administrative Conditional Use Permit process. -



THE “HOW-TD" GUIDE:|

The administrative conditional use permit proc-
ess is very similar to the condition use permit

process, with one major exception. Administra- .

tive conditional uses do not require. approval
“from the Board of Adjustments. Instead, the

Ioning Administrator is given autharity to ap-

prove or deny an administrative conditional use.
Follow the steps below ta apply for an admmls-
trative conditional use permit

-I. “ Determirie |.|s'g Eafegﬁry ',

“Administrative, conditional uses are typically

denoted by an asterisk (*) when listed under
conditional uses*in the Flathead County Zoning
Regulations. Administrative conditional uses may
be different depending on the zoning district, so

be sure to confirm that an administrative permit .

isallowed before submitting.a formal application.

2. 'Fre_-Aanit:ati‘nn' MEEting-f ‘

While not required, a pre-application  meeting
allows the applicant to discuss the proposal with
members of the Flathead County Planning & Zon-

ing staff prior to submitting an official applica- .

tion and associated fee. - The: pre-application

“conference is free and provides the applicant

insight on hnw existing zoning, the growth puln:y
land use maps and nmghburhuud plans may af-
fect their proposal.- Planning staff will also use
this time to introduce the applicant to review

criteria. used to evaluate each conditional use

application , and to explain possible conditions of
- approval that may apply to a request.

Rememher the pre appllcatlun conference is fur the benefit of the
“applicant and does not quarantee approval of an application!

3. Applit:at_iun Process

A complete application, site plan, supporting materials and fee should
be' submitted-to the Planning & Zoning Office to be processed and °

assigned to a memher of staff for réview.” The application fee is non-

refundable, regardless of whether or
ot the permit request is approved.

Remember, the more complete the
*application, the faster and easier it is

questmns thuruughly and to the hest
uf your aIJ|||ty b !

| rll. Revmw Pruuess

o The r‘EViEW process is completed by the Planning and Zoning

Office staff, and a staff report is prepared addressing crite-
* ria regarding site suitability, ‘appropriateness of design, °
'a_vail'ahility,uf_:puhli_u services and fanili,tiE,s_ and immediate.

neighborhood impact.

-« Planning staff will conduct a site visit and contact local and

state agencies for comment when uumpletmg a thorough
review of the pr‘upusal

o Notice is sent'to neighboring property owners within [all of -

‘the subject property. Interested parties have 1o calendar

days to submit comments to the planning office reqardlng_.,
the proposed activity. Within 10 working days following this -

comment period, staff provides a written determination to
approve, cundntlunally approve or. if warranted deny the
rEquest

o -If no wrltten uppusnmn is rewlved and thE prmeut meets all

for Planning Staff to process—it bene- -
fits you. the applicant, to answer all.

“review criteria, the Zuﬁi_nﬁ Administrator wil

issue a Grant of Administrative Conditional Use
Permit, with or without conditions. -

If written oppasition is received and the concerns

~are unable to be addressed by the applicant or
‘through appruprlate conditions, the Administra-
~tive Conditional Use Permit will be scheduled for

the next available Board of Adjustment-s meeting.
Additional informiation and flllng fEEs may be re-
quired in this instance.

If the Administrative Conditional Use Permit is

- denied by the Zoning Administratar, the applicant
 has the option'to appeal the decision. The dppeal
‘shall be made in am:nrdance with Sectlnn 2.04 of

the Flathead Euunty Loning Ragnlatmns

The following is a list of conditional uses that are

provided for in all County zoning districts, that are

designated as Administrative Conditional Uses:

«  Caretaker units

o Certain types of community residential
facilities

-le  Minor expansion of an existing use that
required a conditional use permit

« Airplane hangers. in conjunction with an
airport

«  Temporary housing

. Temporary structures

o Family hardship dwellings




